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INTRODUCTION
Each program and program option must conduct a self-study review process, which
culminates in the preparation of a report. The CoARC will use this report and any additional
information submitted to assess the program’s degree of compliance with the 2020 Standards for
Entry into Respiratory Care Professional Practice (“Standards”) available at www.coarc.com .

The Continuing Accreditation Self-Study Report (CSSR) has two genes . objectives: (i) to
verify that the program and program option (if applicable) continues to mesa® prescrikad Standards
and (ii) to promote programmatic self-evaluation and continuous quality. maproy ‘nent. Through
the self-study, the sponsor should identify programmatic strengths, weak. * ses, and( .reas in
which improvement is needed or desired. This CSSR includes documentation, da. »an< .escriptive
text that collectively provide evidence of compliance with Stanc :ds and suppor. .nhe sponsor’s
self-evaluation of the degree to which the program mams. ex heds, orils to meet (as
appropriate) the requirements of each Standard. Thi¢ 'CSSR' houlc nlsa® describe strategies
undertaken or planned to ensure that compliance and{ ogramn: cic streng.ns are maintained and
areas in which improvement is needed or desired are aac 2s7" Jin a timely and efficient manner.

The Executive Office provides an administra. ve aview' Sthe CSSR followed by a detailed
analysis by the Program Referee. The res < of this evie nand analysis are documented on the
Referee Analysis of the CSSR which serves '« »tric asis® ar final determination by the CoARC Board
of Commissioners (the “CoARC”) of complianc. Yor oui.. wise) with the Standards and subsequent
conferral or denial of Continuing’ . »ditation.” »e primary objective of the Referee Analysis of
the CSSR is to facilitate consistency. \f evar 20 wichin and between Program Referees as well as
consistency of the accredit{ ‘ion acti a1s.nd recommendations of the CoARC.

By providingsthe.fral ework an \criteria for determination of compliance to sponsors in
advance of the evaluation o1/ ., am, CoARC is being more transparent. The Referee Analysis
of the CSSR — a¢ .ctly as used| ythe Program Referee and CoARC —is available (at www.coarc.com)
as a comps .on piefe to th | CSSR. As described below, CoARC strongly recommends and
requests t._* spo’ ors use it as the basis for completing this self-study. In this way, the format
and criteria or = :sponsef s self-evaluation will mirror the format and criteria used by the Program
Referee and Cos <. G ARC believes that this approach is more efficient and effective. It should
benefit the sponsor .vhose program is being evaluated by providing an easy-to-follow format and
criteria for completing the CSSR, as well as benefiting CoARC through the close alighment of the
sponsor’s self-study report with the main tool used by the Program Referee and CoARC.

The next section provides instructions for completing the CSSR and other requirements
related to its submission to the CoARC. Any questions related to the completion and submission
of this CSSR and related documentation should be addressed to the CoARC Executive Office.
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INSTRUCTIONS

In order for the CSSR to receive a timely review, please read the directions and complete all
sections carefully and completely. Complete and include an Application for Accreditation
Services, send the appropriate fees, and upload the Self Study folder to the link provided by
the Executive Office. Missing orinadequate documentation or data negativel: affects COARC’s
ability to evaluate aspects of the program and to determine compliance/  otherwise) with
the Standards. Accordingly, insufficient or inadequate information in th¢ CSSR m( ; result with
the self study being returned to you or (indirectly) result in a deterri natis’ . of “Does Not
Appear to Meet the Standard.”

APPLICATION FOR ACCREDITATION SERVICES:
The sponsor must include a completed CoOARC App’ _ation | r Acc. " .ation Services (see
Section A for instructions) when submitting this CSSK

FEES:
Please submit a check for the amount™. «C.inad upt n reciving the Continuing Accreditation
Self Study Report (CSSR) template.

(For a complete list of all accredit tion ",plea.2 visit http://www.coarc.com.)

EVALUATION OF EAZH STA DARD:
e Describe how the pi 5. »ets the Standard (when indicated). Use no more than 5
lines off .arrative (on verage) per Standard.
e Des/ .0e not{worthy ireas or concerns/plans or strategies for quality improvement
(wh aind® ated).
e |dentit, nd brie”, describe the evidence of compliance submitted as indicated.

APPENDICES:
Complete all sections of the appendices as noted in the instructions for each section.

ATTACHMENTS:

Attach, in numerical order, the documentation, data, and supplemental information that
address how the program meets the Standards (see the Step-By-Step Instructions for further
details).
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GUIDELINES FOR SUBMITTING SELF-STUDY DOCUMENTS:

You will receive a link from the Executive Office to upload a compressed zipped file of the Self
Study Report folder.

File Formats for Attachments: Adobe Portable Document Format (.pdf);/ .icrosof**Word
(.docx); or Microsoft Excel (.xls).

Make the document readable: Avoid using complex, colorful background pat. =ns’ .nd images
that can obstruct the readability of text on a page. Ensure ¢ ect spelling, grammar, and
punctuation.

Organize the materials for quick search and retrie. ': Dos’ iments should be positioned so
that they do not need to be rotated to viewd »d the 3l ity to rename the folder and/or
documents should not be restricted. Please refe 1. she st »-by-step instructions on page 6.

Facilitate in-document note taking: U . alicatic ns tC »presenting text-based documents
that allow in-document note taking. D. »ble“nc ment features (e.g., Adobe Acrobat®
passwords) that prevent the revitwer from ta ng notes.

Limit web access or file dewnloac to stioi.. “materials: The CoARC must retain a snapshot
of the information presen| d at the  /ne of the submission of the report. For this reason, the
information within the reg rt must it link to the Internet. To ensure that the CoARC retains
the correct information, . ' ai web-based information into the report by saving and
including it wi*' in any of th  accepted file formats [Adobe Portable Document Format (.pdf);
Microsoft & ord (4ocx); | r Microsoft Excel (.xIs)]. The sponsor must provide all
informatic »and »@ Lterials th 4t are required for the CSSR.

Use computer-. »ser” video, photographs, animations and audio sparingly: Avoid using
computer-based vic 2o, animations and audio except where they add to information about the
program or present the content more effectively than other methods (e.g., a visual tour of
facilities). If these media are used, give the reviewer full control over playback including the
ability to fast-forward or skip presentations. Photographs, unless directly related to your
report, should be limited. Further, photographs which require a photo wizard for viewing
should not be included.
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TIMING OF COMPREHENSIVE SITE VISIT:

A comprehensive site visit will be arranged once the Referee has reviewed the self-study
and has approved scheduling the On-Site Review. At that time, the® COARC Site Visit
Dates Request form will be sent to the Program Director vias< mail 20d must be
completed as directed. The on-site evaluation should occur apprc. 'ma# iy 3-5 months
following approval of the CSSR.

DUE DATE:

The CSSR is due on the date communicated to the #* ogra ) by« = Ex( _utive Office.
Upload a zipped file of the Self Study Report fold¢ to the/ 1k prov. .ed by the Executive
Office and send the appropriate fee to:

Commission on Accreditation for Respiratory Tai

264 Precision Blvd
Telford, TN 37690
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Step-By-Step Instructions

There are a few helpful tools that you will need available in your toolbar. Those are the
hand tool, previous page view button, and bookmarks panel. All tools can be located by
selecting View, Toolbars, and More Tools (location may vary by softwa:» version). The
hand tool allows you to fill in the highlighted fields, and previous viex cnables you to go
back and forth within the template. The bookmark panel allows # = user . navigate to
different pages quickly within the document and is located in the nc e’ tion pas .

Please be sure that documents are positioned so that they '» not need to" < rotated to
view and the ability to rename the folder and/or doc: nts . mot rest’ cted.

Please use the steps on the following pages as »guids .n completing the self-study.
[Please note: Any time a page number is reference {¢ the ste, » clow, you can click on it to go directly
to that particular page. To return, just use the previc ‘s age vic wbutton.]

***Remember to save your w_k ¢, e.a. vou fill the template out***
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1. Create a main folder on your desktop that is labeled with the “Program #, Sponsor
Name, CSSR, Submission Date” (i.e., 200000 ABC College CSSR 6.1.2020).

2. Open the main folder and create one sub-folder for the supplementary
documents/attachments named Supplementary Documents.

3. Save the self-study template sent to you via email to the mair’ older yvou created
on the desktop.

4. Name the self-study template the same as the main folder “Prog am< , Sponsor
Name, CSSR, Submission Date” (i.e., 200000 ABC Cc =ge CSSR 6.1..020). If you
open your main folder it should look like the e nle b aw.

Maif "rolder (= [E[E=]
-—
» 200000 ABC College CSSR 06 915 » ooc.. O
. -
Organize « Include in library = Share\ th
A Favorites = Name Date modified Type
Bl Desktop |~ Supplemen. e Docu s 6/8/20151:49 PM  File folder

& Downlcads b 2900 ABC Co e CSSR06-01-2015 6/8/20151:50 PM  Adobe Acrc
= Recent Placy
Single sub-fold

= B < 1144 »
| ihraries

5. Of 2thes .ved temslate and complete the requested information on page 1 and
read p * es 2-4 r .or to filling out any other information.

6. Skip the Tc. " ¢ of Contents (pages 11-14) for now.
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7. Complete the Application for Accreditation Services and place it in the
Supplementary Documents folder as instructed in Section A on page 15. At this
point, if you open the Supplementary Documents folder it should look like the
example below.

Organize -

¢ Favorites
Desktop
@ Downloacds
| Recent Placi

SkyDrive

» 200000 ABC College CSSH... » Supplemeantary Doguments -

Include in library = Share with =« Bum New folder - [CIx

Name Date moditied Type

" Section A - Application far Accreditation .. 1719

- « " | '

1tem

8. Skip Sections B-F (pages 16-53) for nov

9. Place all documentation requested for Ay oe.
in the Supplementary Docume

lices. »C & F-I (pages 54-63 & 70-73)
falder.” Zaci. »f the supplementary documents

should be named exactly as list i 023 h of the appendices pages so each

Appendix will link to the £5SR templa
Supplementary Documei s 1c.

Once you have finished, the inside of your
=shot 4 look like the example below. However,

you may not have 7'Co-Me ica’ Direc.or. (Note: There should only be 1 document
per Appendix, exce t for Ap, :ndix C as listed below. Additional documents should
be filed as Attachm nts.)

Supplementang Documents

B Share

» Q000 ABC L ollege S50 »

View

Supplementary Docurments

larme Type
-

@ Apgl dix A - Organizational Chart.docx Microsoft Word Document

[%] 46 Jendix B - RaM be Acrobat Document
nds appendix C - Addmional Faculty CV Outlines be Acre t Document
nts | .&ppendlxc - Ca-MD Joeb Descrlptlnn be Ere t Dacur 1t

,=.] Qppendlxc - DCE Jlob ﬂ:scnptlun be &cr t Documen t
Rrd] ,-".] Appendix C - MD Job Description abe Acre t Dacument

,-‘.] Appendix C - PD Jab Description be Acre t Docurment

=) Appendix C - Primary Sleep Instructer CV Outline b Auere t Docurment
: Place =) Appendix C - Primary Sleep Instructor Job Description b Aer t [ urnent

albe Fi

aentary Docurme

Zlaud Files

[#] Appendix C -
2] Appendix F -
[£) Appendix G -

Satellite Site Coordinater lob Description

Detailed Content Outline Comparison.docx b

Catalog

[#) Appendix H - Pelicies

- Commission o [=] Appendix | - Student Handbook

For example Appendix A should be filed as:
Appendix A — Organizational Chart.docx

CSSR Base Entry Rev. 4.15.20
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10. Part of Appendix C (pages 56-63) and all of Appendices D, E, J, and K (pages 64-69
& 74-75) are included in the template and should not be added to the
Supplementary Documents folder. Complete the included Appendices D, E, J, and
K. All Appendices should be completed at this point.

11. Go back to Sections B-F (pages 16-53).

12. The first item in Section B on page 16 requires you to includa® . copy.of the most
current valid institutional accreditation certificate as ai. attag’ .nent in the
Supplementary Documents folder (see example below).

Supplementary Documents

Share Wiews

> 200000 ABC College 55R » Supplementary Documen ts

= B Appendix & - Organizational Chart.doex mA oft Word Dodument
2 Appendix B - RAM @t = ~crobat D

s 2 Appendix € - Additional Faculty CV Qutlines dobe Acrobat D

e & Appendix C - Co-MD Job Description Jobe Acrobat Document
=) Appendix C - DCE Job Description . be Acrobat Docurment

v (E&z) =) Appendix C - MD Job Description g E D

3C College S55R (%] Appendix C - PD Job Description

Place =] Appendix C - Primary Sleep Instf o A utline

=) Appendix C - Primary Sleep Instruc lak priptic

) Appendix C - Satellite Site Coordinatc b Desl =
sntary Docume @ Appendix F - Detailed Content Outline © hoarison N Microsoft Word Document
oud Files el Appendix G - Catalog
Appendix H - Policies
Cemmission o [2) Appendix | - Student Hi Mbook

er =) Attachment 24- Institutic, Bccre atior,

>
-‘ Attachment, - Mame of £ 5 snt
%] Attachment Mame of di ment

%] Section A - 4 Slication for A reditation Services

1 supplent ntary<.Ccuments should be named exactly as
listed above| tith the same file format.

13. All ¢ »e documints of evidence should be filed as Attachments in the

Supplem< ytar’ Documents folder and assigned a number. Then complete the
Table of Coi cents (page 13-14) with the name and number of each attachment.
You do not have to provide attachments in a specific order or for any of the areas
that are optional.
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14. Proceed to filling out the highlighted fields in Sections B-F (15-54). Do not rename
any of the highlighted fields that coincide with appendices, except for the fields
that request specific page numbers within that particular document. For example,
Standard 2.03 on page 23 (Catalog). The Catalog field would not change, but
provide exact (concise) page(s) where the information is found within the catalog.
However, if there is evidence in a different document, referencs that document
(with page #s) in that blank.

(Please do not include large ranges of pages for the referee ¥ ceviepdrighlight the
information in the document so it can be found quickly.)

200000 4BC Cotege TSR 04-1)-2012 paf - Adate Accbut Pro L S e T

The 31 Veew Documers Comemerts Fomme  Tosls  Advences  Window Hals x

5 Craste - ‘»';,Lcmnn.- &) Colaboentn - ) tecire » F Sgn > S| Foerm - By Mubimedie -
|| oy ™ —JO’ o P v th ) R B e 0% . -~ 2

L:] Please £ out the fukuming fumm If yuu see o Smem authes. choose Datby Farm o the F - AMtupsut sy, 8 _l

—
’_.: COMMISSION ON | SDITAT, FOR RESPIRATORY CARE !
COARC —— CONTINUING ACCIGEATION ST S TUDY REPORT (CSSR)
Interpretive
Guldeline
1) The program must include, as minimal len. wmpll hce with this Standard, the following
N Documentation of Employment (prova B titne OF evaluation)
b, Academic Catalog LAPPENDIX G (s) Catalog o & |

15. Once all youbave a of the fi 'ds completed and all required documents included
in the Supolementa = rents folder, turn the Main folder into a compressed
zipped< e (right clic . on outside of folder and (“send to”) a compressed zipped
file)d 'nen ur vad the  zipped file to the link provided by the Executive Office.

16. CONGK. TULAT ONS!! The CoARC Executive Office will be notified once the file
has been v " .aded and you will receive an email confirmation within the next
few days.

Please remember to have all key personnel, additional paid faculty, and all enrolled
students need to complete the required Self Study Report (SSR) Questionnaires prior to
the submission of your Continuing Self Study Report. The links of both Questionnaires
(Surveys) were included in the email when you received the CSSR template. Contact
Bonnie Marrs if you have any questions (817)283-2835 x102.
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Program Number:

Program Name:

TABLE OF CONTENTS
Section Section Page
A COMPLETED APPLICATION FOR ACCREDITATION
SERVICES
B STANDARD | - PROGRAM ADMINISTRATION AND
SPONSORSHIP

1.01
1.02
1.03
1.04
1.05
1.06
1.07

C

.07 26
2.08 27
2.09 27
2.10 28
2.11 28
2.12 30
2.13 30
2.14 31
2.15 32
2.16 33
TANDARD Il - PROGRAM GOALS, OUTCOMES,
AND ASSESSMENT -

3.01 34
3.02 35
3.03 36
3.04 36
3.05 37
3.06 38
3.07 38
3.08 38
3.09 38
3.10 39
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E STANDARD IV — CURRICULUM -

4.01 40

4.02 4

4.03 42

4.04 43

4.05 y

4.06 4 o
4.07 45
4.08

4.09 4

STANDARD V — FAIR PRACTICES A6VO

RECORDKEEPING ;

501 48
) 48

L 49

501 49

5.0 49

506 50

5.0, 50

D 508 51
5.9 51

- 5.10 52
5.11 52

5.12 53

P i e Y
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APENDICES PAGE #
A ORGANIZATIONAL CHART 54
B RESOURCE ASSESSMENT MATRIX (RAM) 55
C PROGRAM FACULTY CV OUTLINES AND SUPPORTING 56
DOCUMENTATION
PROGRAM DIRECTOR/DIRECTOR OF CLINICAL
D EDUCATION TEACHING AND ADMINISTRATIVE 64
WORKLOAD FORMS
E PROGRAM COURSE REQUIREMENTS TABLE 3

COMPARISON OF CURRICULUM TO

NBRC CONTENT OUTLINE MATRIX ]
INSTITUTIONAL ACADEMIC CATALOG /

PROGRAM POLICY AND PROCEDURE MAR''LIAL 72

STUDENT HANDBOOK 73

FACULTY EVALUATION SSR QUES™ JNNAIRE 74

COARC ADVISORY COMMITTE. “ORM 75

M

70

R|—=[—|T|O

ATTACHMEN1 'TLE ATTACHMENT #

Institutione \ac Wpditation C wificate

OO NN (HWIN|F

=
o

=
[Y

=
N

=
w

=
H

=
(6, ]

=
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=
N

[
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[
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N
o

N
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N
N

N
w
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33
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Program Number:

Program Name:

SECTION A:  APPLICATION FOR ACCREDITATION SERVICES

In this section, the sponsor must include a completed CoARC Application for Acaf ‘ditation Services
(available at www.coarc.com) when submitting this self study4 port.

This completed and signed document must be included in the Supplementary, Yoc ients folder (see
page 8 of the Step-By-Step Instructions for an example).

[Please Note: If printed out and signed rather than digitally signea, “he application 1. st be scanned
to a PDF format.]

Exact name of document:|Section A — Application for Aca’ dJitation ervices |
Type of File: Adobe Portable Document (.pdf)

Comments:
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SECTION B:

STANDARD | — PROGRAM ADMINISTRATION AND SPONSORSHIP

Standard 1.01 -

Except as provided in the following paragraph, an educational sponsor must be a
post-secondary academic institution accredited by a regional or national
accrediting agency recognized by the U.S. Department of Edtion (USDE) and

accreditation, may continue to award progra
long as they remain accredited by the CoARC.

b. Documentation of authorizt
program (if applicable) If thi ble, check here [ ]
Submitted as attachi ent(s) 4

Comments:

2) [OPTIONAL
The program i

, as additional evidence of compliance with this Standard, the following

documentation (bvief description):

Submitted as attachment(s) #
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Standard 1.02 - When more than one institution (i.e., a consortium) is sponsoring a program, at
least one of the members of the consortium must meet the requirements in
Standard 1.01. The consortium must be capable of providing all resources
necessary for the program. There must be a formal document (affiliation
agreement, memorandum of understanding, etc.), which delineates responsibility
for all aspects of the program including instruction, supervision of students,
resources, reporting, governance and lines of authority.

If not applicable, check here |:| and proceed to next St

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment o oncern and its plans for addressing

them with relevant timeframes:

a.

(Include ag AFPENDIX A - Org Chart).

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment(s) #

CSSR Base Entry Rev. 4.15.20 Page 17 of 75
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Standard 1.03 - The sponsor must be capable of providing required general education courses or
have a process for accepting transfer credit for these courses from other regionally
or nationally accredited institutions. The sponsor must provide the necessary
didactic instruction and ensure that students have access to the laboratory and
clinical experience requisite to the level of respiratory care education mandated
by these Standards.

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any areas afmance. and its pla®s for addressing
them with relevant timeframes:

3) The program must include, as minimal ex®'ence of ¢ . mp. 'nce with this Standard, the following:

a. Institutional academic catalog listing™ »ogra. f study and course offerings (include in
APPENDIX G page(s)
[Please reference the exact’ age.. wnher(s) ithin the appendix.]

b. Transfer of credit pol ies (if ap " -able)
Include inf APPENDIX| |page(s) If this EOC is not applicable, check here [ ]

[Please reference uic 272 aumber(s) within the appendix.]

c. Alist# “all sites used f¢ clinical training
Sui it list @@ Clinical sit s identified in RCS as attachment #

d. Formal, " sittend nical affiliation agreements or memoranda of understanding with each
clinical site.
Provide at time of on-site evaluation)

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment(s) #
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Standard 1.04 - The sponsor is responsible for ensuring:
a) curriculum planning, course selection and coordination of instruction by
program faculty;
b) continued professional growth of faculty.

1) Describe concisely how the program meets this Standard:

~

2) Describe concisely the program’s assessment of any areas of cofzern and its plar.. “¢ addressing
them with relevant timeframes:

3) The program must include, as minimal evidence ¢ c< »pliare wwith this Standard, the following:

a. Institutional policies and proceduresssaquiring ¢ irric._wm pianning, course selection and
coordination of instruction by progre i mlty.

Include in page(s)

[Please reference the exact Ya_ "number(s, within the appendix.]

b. Minutes of program | culty me ' gs for curriculum planning, course selection and
instruction coordinat! n (submit ‘s attachment #

c. Institutig® 4l policies th t support continued professional growth of faculty

Inclug® in age(s)

[Ple »e ref< :nce the exact page number(s) within the appendix.]

d. Document. 2 Jf continuing professional development activities of the faculty and
institutional support for these activities (submit as attachment #

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment(s) #
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Standard 1.05 - For students and faculty at satellite locations, the sponsor must provide access to
academic support services and other resources equivalent to those on the main
campus.

If not applicable, check here |:| and proceed to next Standard.

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any areas of concern and its pic s f€ "addressing
them with relevant timeframes:

3) The program must include, as minimal evidence' .  ~mplic  -e with this Standard, the following:

a. Results of COARC Student-Program Resource St ey Yincluue as APPENDIX B - RAM).

b. Results of COARC Graduate Surveys
(Reviewed with the most ré -, aubmissior »f the Annual Report of Current Status [RCS]).

4) [OPTIONAL]
The program includes, as| lditional ridence of compliance with this Standard, the following
documentation (brief des¢ ption):

Submitted as attachment(s) #
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Standard 1.06 - Program academic policies must apply equally to students and faculty at all
program locations.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Student Handbook (include statement in page(s)

b. Published program policies (include as age(s)
and/ APPENDIX | page(s)

Standard 1.07 - The sponsor must report substantive change(s) to the CoAR

with this Standard, the following:
a. Timely submission of the COARC Application e Change or related

change.
Submitted as attachment #

[Please note: Substantive Changes t pproved by CoARC do not need to be included in the
self-study.]

2) [OPTIONAL]
The program includes, as
documentation (

idence of compliance with this Standard, the following

Submitted as attachment(s) #
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SECTION C:
STANDARD Il — INSTITUTIONAL AND PERSONNEL RESOURCES

Standard 2.01 - The sponsor must ensure that fiscal, academic and physical resources are sufficient
to achieve the program’s goals, as defined in Standard Ill, for all program
locations, regardless of the instructional methodology used.

1) The program must include, as minimal evidence of compliance with this & /ndard,* ¢ following:

a. Results of annual program resource assessment as documented in « . CoARGS \esource
Assessment Matrix (RAM) (include in|APPENDIX B — RAM). |

b. For programs using distance learning, copies of agreems ‘conucts with !¢ Joratories, clinical
site(s) and preceptors/instructors for each student« .rollea,  the . »gr
(Provide at time of on-site evaluation). If this EG_ ‘s not ar’ iicable, c..eck here |:|

2) [OPTIONAL]
The program includes, as additional evidence of cc np ance v h this Standard, the following
documentation (brief description):

Submitted as attachment

Standard 2.02 - #The sponsd@must appoint, at a minimum, a full-time Program Director, a full-time
Director of Winical Education, and a Medical Director.

1) The prog.. m e st includa, as minimal evidence of compliance with this Standard, the following:

a. Document tiop’ « Employment (submit as attachment #

b. Written job descriptions including minimal qualifications
(Include in APPENDIX C -| PD Job Description | ' DCE Job Description |

'MD Job Description | | Co-MD(s) Job Description|(on|y if applicable)).

c. One or more organizational charts indicating the relationship of the key personnel to the
program faculty, advisory committee, and administration (submit as attachment #
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Standard 2.03 - The Program Director (PD) must provide effective leadership for the program
including, but not limited to, responsibility for communication, ongoing program
planning and assessment, and fiscal management. There must be evidence that
sufficient time is allocated to the PD so that all his or her educational and
administrative responsibilities can be met.

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of ar ncern and its plans for addressing
them with relevant timeframes:

3) The program must includi as mini evidence of compliance with this Standard, the following:

a. CoARCTeac inj Workload Form
APPENDIX D — PD Workload Form). |

on (include in |APPENDIX C-PD Job Description|).

c. i d document, letter of appointment, or equivalent document (submit as

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 2.04 - The PD of an associate degree program must have earned at least a baccalaureate
degree from an academic institution accredited by a regional or national
accrediting agency recognized by the U.S. Department of Education (USDE) *.

The PD of a program offering a bachelor’s or master’s degree must have earned
at least a master’s degree from an academic institution accredited by a regional
or national accrediting agency recognized by the U.S. Depapient of Education
(USDE) *.

1programs accredited prior to 06/01/2015 will be held to t
(1) a new program director is appointed; (2) the program

Standard 2.05 - The PD must:
a) hold a valid Regi ] erapy (RRT) credential and current
state license;

in a CoARC-accredited respiratory care program or as a
ar/ preceptor for students of such programs;

of a current state license (submit as attachment #

c. Completed CoARC CV Outline
(Complete Program Faculty CV Outline in|APPENDIX C - PD Faculty CV Outlind).

d. CoARC Key Personnel Training Program certificate of completion
Submit as attachment #
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Standard 2.06 - The PD must have

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any ar s of cor ern ar._ it plans for addressing
them with relevant timeframes:

3) The program must.include as minimz 2vidence of compliance with this Standard, the following:
a. Results o student cou, e evaluations (provide at time of on-site evaluation).

b. Res s of tha .0ARC St dent and Personnel Program Resource Surveys
(Incic = a4 (PPENDF.B - RAM).

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 2.07 - The Director of Clinical Education (DCE) must provide effective leadership in
developing, conducting, and ongoing assessment of the clinical education
program. There must be evidence that sufficient time is allocated to the DCE so
that his or her educational and administrative responsibilities can be met.

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any a: ; ern a lans for addressing
them with relevant timeframes:

3) The program must include, as mi ompliance with this Standard, the following:

a. CoARC Teaching and ini e Workload Form
(Complete DCE Work APPENDIX D — DCE Workload Form|).

b. APPENDIX C - DCE Job Description).

cument, letter of appointment, or equivalent document

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following

documentation (brief description):

Submitted as attachment #
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Standard 2.08 - The DCE of an associate degree program must have earned at least a
baccalaureate degree from an academic institution accredited by a regional or
national accrediting agency recognized by the U.S. Department of Education
(USDE) 2.

The DCE of a program offering a bachelor’s or master’s degree must have earned
at least a master’s degree from an academic institution accrgh¥ted by a regional

Standard 2.09 - The DCE must:
a) hold a valid RRT
b) have a minimum o

xperience teaching either as an appointed
RC-accredited respiratory care program or as a
or/ preceptor for students of such programs;

ARC Key Personnel Training Program.

1) The progr i minimal evidence of compliance with this Standard, the following:

RRT credential (previously submitted to the CoARC Executive Office

b. Documenta of a current state license (submit as attachment #

c. Completed CoARC CV Outline
(Include Program Faculty CV Outline in APPENDIX C - DCE Faculty CV Outline).|

d. CoARC Key Personnel Training Program certificate of completion
Submit as attachment #
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Standard 2.10- The DCE must have frequent, regular and consistent contact with students, clinical
faculty, and clinical affiliates at all program locations.

1) Describe concisely how the program meets this Standard:

2) The program must include, as minimal evidence of compliance lowing:
a. Results of student course evaluations (provide at time of.an-si
b. Documentation of DCE contact with clinical facult
(Provide at time of on-site evaluation).
c. Results of CoARC Student and Personnel Pro
(Include as APPENDIX B - RAM)
Standard 2.11 - A Medical Dir&gGSvi$ e appointed to provide competent medical

d Board certified (as recognized by the American Board of
BMS) or American Osteopathic Association (AOA)) in a
gspiratory care.

1) Describe cisely how the rogram meets this Standard:

2) Describe concisely the program’s assessment of any areas of concern and its plans for addressing
them with relevant timeframes:
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3) The program must include, as minimal evidence of compliance with this Standard, the
following:

a.

Copy of current state license and board certificate(s)
(submit as attachment #

Curriculum Vitae
(complete Program Faculty CV Outline in APPENDIX C - MD Faculty CV.7 .tline).

Appointment Letter/Contractual Agreement
(submit as attachment #

Records of MD interaction with Key Personnel including atte. ‘ance at Advisory, Committee
meetings (provide at time of on-site evaluation).

Documentation of all physician interaction with ¢ :dents
(provide at time of on-site evaluation)

Results of annual program resource assessme \t hdocu. nnted. in the COARC RAM
(submitted in APPENDIX B - RAM).|

4) [OPTIONAL]
The program includes, as additi¢ . sidence o, ampliance with this Standard, the following
documentation (brief description,

Submitted as attachment #
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Standard 2.12 - For programs offering the sleep specialist program option, there must be a faculty
member designated as the primary instructor for that portion of the program. In
addition to the CRT-SDS, RRT-SDS, or RPSGT credential, this individual must have
a minimum of an associate degree, at least three (3) years of clinical experience in
sleep technology and at least one (1) year of experience in a teaching position.

If not applicable, check here |:| and proceed to next Standai .
1) The program must include, as minimal evidence of compliance with this £ .ndard, * e following:
a. Valid credential as a Sleep Disorders Specialist (CRT-SDS or RRT-SDS) or'¢ ¢ sistered

Polysomnographic Technologist (RPSGT)
(Previously submitted to the CoARC Executive Office as per® »ARC Policy 6.0).

b. Completed CoARC CV Qutline
(Complete Program Faculty CV Outline in/APPENDY . C—Slec  Instrt.* CV Outlines).

c. Appointment Letter/Contractual Agreementd ubmiv ¢ .cachment #

d. Academic transcript denoting at least the reqt cec Megrec
(Previously submitted to the COARC< macutive C fice” noer CoARC Policy 6.0).

Standard 2.13 - In addition to the Key PersC@ael, TR@@ust be sufficient personnel resources to
provide effectiv@@uikuction aNgaevaluation in all settings — didactic, laboratory,
and clinical. In cRBical TS@ians, We student to faculty ratio cannot exceed 6:1 for
clinical inggructors\nd4W1 for'®nical preceptors.

1) The program must include as minime< =vidence of compliance with this Standard, the following:

a. Results off 'nnual prog Ym resuurce assessment as documented in the COARC RAM
(submit od in APPEND| ' B — RAM). );

b. Stuc atsud cys of facu.ty performance (e.g., course evaluation)
(Provia. ¢ time off n-site evaluation).

c. Courseclass' s and faculty teaching schedules
(Complete Program Course Requirements Table -}L\PPENDIX E — Course Requirements TabIe]).

d. Evidence of instructional faculty training specifically with regard to use of programmatic
instruments and job responsibilities (submit as attachment #

2) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):
Submitted as attachment #
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Standard 2.14 - Programs with satellite location(s) must assign a faculty member who is a
Registered Respiratory Therapist to be site coordinator at each location. At a
minimum, this individual must hold a degree equivalent to what the program
confers on its graduates. This individual is responsible for ensuring that the
educational experiences of students on that site are equivalent to those of the
base program students as well as for maintaining adequate, ongoing
communication with the Program Director and Director of Cligtl Education.

If not applicable, check here |:| and proceed to next

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any 2 plans for addressing

them with relevant timeframes:

a. Documentation demonstrating valid R

b. Academic transcript
(Previously submitte Executive Office as per CoARC Policy 6.0).

(Complete ram Faculty CV Outline in *’-\PPENDIX C —Site Coordinator C\4).

f. Institutional job description
(Written job descriptions including minimal qualifications APPENDIX C -Site Coordinator]).

4) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #

CSSR Base Entry Rev. 4.15.20 Page 31 of 75



—

’_.‘). COMMISSION ON ACCREDITATION FOR RESPIRATORY CARE
COARC N CONTINUING ACCREDITATION SELF-STUDY REPORT (CSSR)
BASE ENTRY INTO RC PROFESSIONAL PRACTICE

Standard 2.15 - There must be sufficient administrative and clerical support staff to enable the
program to meet its goals and objectives as defined in Standard Il|.

1) Describe concisely how the program meets this Standard:

&

2) Describe concisely the program’s assessment of any a ern ar_ ans for addressing
them with relevant timeframes:
3) The program must.includ vidence of compliance with this Standard, the following:

a. Results rce assessment as documented in the CoARC RAM
(subrps

4)

The program
documentation

s additional evidence of compliance with this Standard, the following
f description):

Submitted as attachment #
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Standard 2.16 - The program must, at least annually, use the COARC Resource Assessment Surveys
to assess the resources described in Standard Il. Survey data must be documented
in the CoARC Resource Assessment Matrix (RAM). The results of resource
assessment must be part of the Program Director’s continuous analysis of the
program and used to make appropriate changes to program resources.
Identification of any deficiency requires development of an action plan,
documentation of its implementation, and evaluation of jW effectiveness by
ongoing resource assessment.

2) [OPTIONAL]
The program includes, as additional evidence of ¢
documentation (brief description):

h this Standard, the following

Submitted as attachment
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SECTION D:
STANDARD Il - PROGRAM GOALS, OUTCOMES, AND ASSESSMENT

Standard 3.01 - The program must have the following goal defining minimum expectations: “To
prepare graduates with demonstrated competence in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domai respiratory care

offering the sleep specialist program option, the progra
additional goal defining minimum expectations: “To
specialists with demonstrated competence in the co
psychomotor (skills), and affective (b j j j of

the field of respiratory care by i
to the acquisition of skills in
education, research and advance

lar content with objectives related
e of the following: management,
e (which may include an area of
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Standard 3.02 - Programs are allowed to have optional program goals in addition to the mandated
goal(s). Such optional goals, and their expected student learning outcomes, must
be compatible with nationally accepted standards for the roles and functions of
Registered Respiratory Therapists (RRTs), or with those of registered Sleep
Disorders Specialists (SDS). Optional goals must also be compatible with the
mission of the sponsoring educational institution. All optional goals must have
measurable outcomes and there must be a systematicdlfocess to assess
achievement of these outcomes. Such optional goals 5t be reviewed and
approved annually by the program’s Advisory Committe

If not applicable, check here [ | and proceed to next Standa:

1) The program must include, as minimal evidence of compliance witi. \is Standard, the following:

a. Documented comparison of optional program gos’ and exy cted st .t learning outcomes
with the current detailed content outline publishe Wy thet .ational credentialing agency
(NBRC) (when applicable) If this EOC is not ¢ wlicab. % .ieck here [ ]

Submitted as attachment #

b. Documentation of student learning ¢ fcc s foi 2ach cptional goal, along with the methods
used by the program to address subthr. wola’c 7+ \mes and the results of these efforts
Submitted as attachment #

2

c. Documentation that! e progr. »
program’s sponsor
Submitted asa*2chn nt #

optional goals are compatible with the mission of the

d. Minutd of Advisory C¢ amittee meetings that document review of program goals
(Pra” «de evide ice of re ew and analysis of goals in faculty meeting minutes as
attac me #

Please Note: Orn  P: gram Faculty Minutes that address the relevant Standard(s) must be
subm..ced with this self study. However, the program must have the most recent five
(5) years of Program Faculty Minutes available for the on-site evaluation.

2) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 3.03 - Program goals must be the basis for continuous program planning,
implementation, evaluation and revision. The program must formulate a
systematic assessment process to evaluate the achievement of its goal(s) and
expected student learning outcomes.

1) The program must include, as minimal evidence of compliance with this Star® urd, the following:

a. Program’s annual Report of Current Status (reviewed with the most ission.of the
Annual Report of Current Status [RCS]).

b. Documentation of at least annual review and analysis of th sing the Sub
Scores by Content Domain of the NBRC TMC and CSE
recent submission of the Annual Report of Current

st develop outcome measures to
required “additional goal”

c. For baccalaureate and masters programs, the p
assess the extent of the program’s accompli
Submitted as attachment #

2) [OPTIONAL]
The program includes, as additional evi
documentation (brief description):

nce with this Standard, the following

Submitted as attachment #

Standard 3.04 - jti erest served by the program include, but are not limited to,

nal program goals and to be made aware of any substantive changes
ted to the CoARC.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Current membership list, identifying the community of interest with which each member is
affiliated (com pIete| APPENDIX K — Advisory Committee Listj.

b. Minutes and attendance list of Advisory Committee meetings
Submitted as attachment #
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Standard 3.05 - The program must have clearly documented assessment measures by which all
students are regularly evaluated on their acquisition of the knowledge, skills,
attitudes, and competencies required for graduation. The program must conduct
and document evaluations with sufficient frequency to keep students apprised of
their progress toward achieving the expected competencies, and to allow prompt
identification of learning deficiencies and the development of a means for their
remediation within a reasonable time frame. Program f y must provide
evidence of their ongoing review of all assessment prog¥ses to,ensure their
integrity, quality and equity.

For programs utilizing on-line exams or quizzes as part of th process,
the program must provide evidence that testin j ods assure
academic integrity.

1) The program must include, as minimal evidence of cor is" ' Jdard, the following:

a. Student handbook or other documents re
(provided at time of on-site evaluation), th
evaluations (attachment #

Included in|APPENDIX | page(s)

o students, such as course syllabi,
e number and frequency of student

f. Evidence confirming review of the effectiveness of the methods used to ensure academic
integrity and a plan to address any shortcomings (submitted as attachment #

2) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 3.06 - The program must use the COARC Employer and Graduate Surveys as part of its
annual assessment of program outcomes.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Hard copy or electronic records of completed CoARC Graduate and Em
(provide at time of on-site evaluation).

b. Results of annual Report of Current Status accepted by CoARC
(Reviewed with the most recent submission of the Annual R Cs)).

Standard 3.07 - Regardless of the degree awarded, all inimum, meet the
thresholds established by CoARC fi
program locations, notwithst j 2 structional methodology used.

Program outcomes must be su 8e COARC annually, on or before the

Standard 3.08 - j must use the CoARC electronic reporting tool to

ns to address all subthreshold outcomes.

ed with the most recent submission of the
ual Report of Current Status (RCS).
Proceed to the next Standard.

Standard 3.09 - rams not meeting the established outcomes assessment thresholds must

begin an accreditation dialogue with the CoARC.

To be reviewed with the most recent submission of the
Annual Report of Current Status (RCS).
Proceed to the next Standard.
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Standard 3.10 -

The program must define and maintain consistent and effective processes for both
the initial and ongoing evaluation of all clinical sites to ensure that clinical
resources and student supervision at each site are sufficient to facilitate
achievement of program goals.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Program evaluation plan (submit evaluation plan as attachment #
and results of these evaluations for all clinical sites and preceptors
(Provide at time of on-site evaluation).

b. Results of student evaluations of clinical courses, sites, and
(Provide at time of on-site evaluation).

c. Results of COARC Student and Personnel Program
(included in| APPENDIX B - RAM)|and provide rer

2) [OPTIONAL]

The program includes, as additional evidence of ¢
documentation (brief description):

h this Standard, the following

Submitted as atta nt
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SECTION E:
STANDARD IV - CURRICULUM

Standard 4.01 -

1) The program must include, as minimal evidence of compliance with this Stc. Yo, the foll<wing:

a.

Course syllabi detailing required student competencies (proxided at time of '« 9" =
evaluation).

Curriculum published in the college catalog (includa® {/APPy DIX \| »ags 5)

[Please reference the exact page number(s) wit” 1the ap: .ndix] ari. the program’s Student

Handbook (include statement in APPENDIX I hage(-.

demonstrating appropriate course sequenc. . and a . 2scription of all courses required for
degree conferral.

Clinical evaluation mechanisms tha. . ment ti = pro_ essive independence of the student
in the clinical setting (submitted as ati. *hme. 2%

. Annual Report of Current St. \us,« mented b, S0ARC, documenting program outcomes for the

three most recent graduating, 'asset <. meet thresholds
(reviewed with the ni st recen ¢ omission of the Annual Report of Current Status [RCS]).

Results of Co4. " #7tec nt and Pei »nnel Program Resource Surveys (RAM)
(submittesin APPENL, (b - ... 1)

Resi s of CoAC C Gradl te and Employer Surveys
(prc e atf ine of on-site evaluation).

2) [OPTIONAL]
The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 4.02 -

The curriculum must include preparation for practice as a Registered Respiratory
Therapist with exposure to a broad variety of practice settings (i.e., inpatient care,
outpatient care, and home care) and patient populations (i.e., adults, pediatrics,
neonates).

For programs offering a bachelor’s or master’s degree, the program must include
content related to leadership development in management, cation, research,
AND/OR to advanced clinical practice (which may incl an arga of clinical
specialization).

b. Written documentation of the comparison

outline (complete Detailed Content Outline i \PPENDIX F - Detailed Content

Outline Comparison).

2) [OPTIONAL]

The program includes, as additi vidence ompuance with this Standard, the following

documentation (brief descriptio

Submitted as

achment
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Standard 4.03 - Curricular content in respiratory care must be periodically reviewed and revised
to ensure its consistency with the competencies and duties performed by
Registered Respiratory Therapists entering the workforce, as established by the
national credentialing agency through its periodic job analysis and credentialing
examination specifications, and published in the NBRC detailed content outline or
matrix. This nationally accepted delineation of the profi
program graduates must be the basis for formulating th

content outline.

For the sleep specialist program op
periodically reviewed and revised to e j th the competencies

by the national credentialing ag
in its credentialing examination

care (or sleep specialist) courses which include course
al and specific course objectives, methods of evaluation, and

onfirming annual review by program faculty of the program’s NBRC TMC and
CSE Sub Scores by Content Domain. For each content area where scores fall below 85% of the
national mean on the new candidate summary, an action plan for curriculum improvement
must be developed and implemented (reviewed with the most recent submission of the Annual
Report of Current Status [RCS]).

d. Minutes of Advisory Committee meetings confirming that graduate performance on the
credentialing exams as well as the results of the TMC and CSE Exam review were conveyed to
the Committee (submit as attachment #
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Standard 4.04 -

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Evaluations that document the student’s ability to perform all required diagnostic and
therapeutic procedures safely and effectively in patient care settings
(Provide at time of on-site evaluation).

b. Results of COARC Graduate and Employer Surveys (provide at time of 6. =it{ cvaluatia®).

Standard 4.05 -

1) Describe concisely how the program meets this ¢ dara.

2) Describe concisely the program’ msessment ¢ any areas of concern and its plans for addressing
them with relevant timeframes:

3) The program ust include, s mininial evidence of compliance with this Standard, the following:

a. Eva! stions tk® tdocun nt the ability of students to communicate effectively in a variety of
patic 't car’ settingsand to interact well with all members of the health care team
(Provia. ttime of 'n-site evaluation).

b. Results of CC. \C Graduate and Employer Surveys (provide at time of on-site evaluation).
4) [OPTIONAL]

The program includes, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 4.06 -

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any areas of co{ hern and its plan. ¢ "addressing
them with relevant timeframes:

3) The program must include, as minimal evic »ace “coi pliance with this Standard, the following:

a. Evaluations that document® & "wdent's ac ‘ty to apply knowledge, provide appropriate
patient care, and adapt to ch_ages . "mical conditions in a timely fashion
(Provide at time of of 'site eva at n).

b. CoARC Graduate and| mployer £ :veys (provide at time of on-site evaluation).

4) [OPTIONAL]
The progra¢ "includes, as a( litional evidence of compliance with this Standard, the following
docume’ _ation (k¢ =f descri tion):

Submitted as attachment #
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Standard 4.07 -

1) Describe concisely how the program meets this Standard:

2) Describe concisely the program’s assessment of any ard s of col ern ar. »it¢ slans for addressing
them with relevant timeframes:

3) The program must include as minin.  evidence of compliance with this Standard, the following:

a. Evaluations tnavic ‘amaansti ation of the student’s ethical behavior and understanding of
professia® il responsik ity (provide at time of on-site evaluation);

b. CoAf CGraduf ¢ and Ei oloyer Surveys (provide at time of on-site evaluation).

4) [OPTIONAL]
The program inclu .es, as additional evidence of compliance with this Standard, the following
documentation (brief description):

Submitted as attachment #
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Standard 4.08

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a.

Documentation that students at various program locations have access’ o similascourse
materials, laboratory equipment and supplies, and academic supporc. zrvicest .icluded in

APPENDIX H page(s)

Documentation that student exposure to clinical experiences" »equivalent rega.dless of the
clinical sites attended (provide at time of on-site evalu \,

Results of COARC Student Program Resource Surf vs
(Included in|APPENDIX B — RAM)).

Results of student evaluation of the clinical sit s« 'd prec ators
(Provide records of at time of on-sitasavaluatioi

Results of student clinical course evaluc ‘ons
(Provide records of at time ¢ nn-site evalc tion).

2) [OPTIONAL]
The program includes, as | 1ditional" ridence of compliance with this Standard, the following
documentation (bxiaf.desc ption):

Submitted as attachment #
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Standard 4.09 - The program must be solely responsible for the selection and coordination of
clinical sites as well as ensuring that the type, length, and variety of clinical
experiences are sufficient for students to acquire all required competencies.
Students must not be responsible for: the selection of clinical sites; determining
which competencies should be mastered at a given clinical site; or the acquisition
of clinical instructors at these sites.

1) The program must include, as minimal evidence of compliance with this S , the fo ing:
a. Detailed clinical schedules (provide at time of on-site evaluasion).

b. Alist of all sites used for clinical training.
Submit list of clinical sites identified in RCS as atta

c. Current, formal written clinical affiliation agr emoranda of understanding, with

all sites (provide at time of on-site evaluatio

d. Results of CoARC Graduate Surveys n-site evaluation).
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SECTION F:
STANDARD V - FAIR PRACTICES AND RECORDKEEPING

Standard 5.01 - All published information, such as web pages, academic catalogs and program
handbooks, as well as program and institutional advertising, must accurately

reflect each respiratory care program offered.

1) The program must include, as minimal evidence of compliance with this following:

a. Published information accurately documenting the program(s) offered

Include in APPENDIX G page(s)
APPENDIX H page(s)

[Please reference the exact page number(s) withi

Standard 5.02 - a@Wd, and readily available to all

a) The accreditation status of bo (including consortium members
[Reference where appropriate) ith the name and contact
Appendix G, information of thei iti

H, or | & the b) Admission and transfe
exact page c) Policies regci
number next

to each e)

letter] 1)

a)

s of tuition, fees and other costs related to

d procedures related to probation, suspension, dismissal, and
student withdrawal;

cies and procedures for processing student grievances;
olicies addressing student employment in the profession while enrolled in

the program.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Published program information related to a-m above (include policies in one or more of the

following{ APPENDIX G page(s)
APPENDIX H|page(s)
And/or page(s)

[Or list letters above next to page numbers for Appendix, H, or 1]

CSSR Base Entry Rev. 4.15.20 Page 48 of 75



. » COMMISSION ON ACCREDITATION FOR RESPIRATORY CARE
°
CoARC X

CONTINUING ACCREDITATION SELF-STUDY REPORT (CSSR)
BASE ENTRY INTO RC PROFESSIONAL PRACTICE

Standard 5.03 - A link to the COARC URL, where outcomes for all accredited programs can be found,
must appear as a direct link on the program’s main webpage and must be
available to all program applicants and to the public.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Screenshot of the program’s web page showing the CoARC published URL
Submitted as attachment #

Standard 5.04 -  All activities associated with the program, inclugdi t policies,
student and faculty recruitment, student ad [ employment

practices, must be non-discriminatory i a j eral and state
statutes, rules, and regulations.
1) The program must include, as minimal evidence m with this Standard, the following:
a. Academic catalog

Include in age(s)

b. Institutional/Program policies

Include in/APPENDIX H jpag and APPENDIX | page(s)
c. Program/institutional technic

Included in APPENDI H |page and page(s)

[Please refersman the e umber(s) within the appendix.]

Standard 5, ance and appeal procedures must include provisions for the
both academic and non-academic grievances and mechanisms for

1) The program m

clude, as minimal evidence of compliance with this Standard, the following:

a. Sponsor/program’s appeal policies and procedures

Include in| APPENDIX H page(s)
and/or/APPENDIX | page(s)

b. Record of complaints (if any) that includes the nature and disposition of each complaint
(Provide at time of on-site evaluation).

[Please reference the exact page number(s) within the appendix.]
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Standard 5.06 - Faculty grievance procedures must be applicable and made known to all faculty
employed by the program sponsor.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Institutional faculty grievance policy and procedures

(Include in[APPENDIX H page(s)

[Please reference the exact page number(s) within the appendix.]

2) [OPTIONAL]
The program includes, as additional evidence of compliance with ¢ 'z Standard, the following
documentation (brief description):

Submitted as attachment #

Standard 5.07 - Programs@ranting @lvanced placement must document that students receiving
adamsiiced WolacemerfRlA have demonstrated a mastery of the applicable
competernags peets both program and sponsor defined criteria for such
placement.

1af ot applic ble, check here [ | and proceed to next Standard.

1) The program m. =< clude, as minimal evidence of compliance with this Standard, the following:

a. Program and sponsor policies and procedures related to advanced placement

Included in|APPENDIX H page(s)
and/or|APPENDIX | page(s)

[Please reference the exact page number(s) within the appendix.]

b. Documented course equivalency of the specific skill(s) for which the student received
advanced placement
(Provide at time of on-site evaluation).
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Standard 5.08 -

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Compliance with requirements of all clinical sites, as defined in clinical agred ments/
memoranda of understanding (provide at time of on-site evaluation).

b. Documentation from both the program and the clinical sites, conti »ing® nat information
addressing potential exposure to infectious and environmental hazards is|, avided #* students
before they undertake any educational activities that wouldslace them at r.

Included in APPENDIX H|page(s)
and APPENDIX | page(s)

[Please reference the exact page number(s) witi ° the ap: .ndix.]

c. Program policies on immunization of studen: . sed o. »urrent Centers for Disease Control
recommendations for health professionals
Included in APPENDIX H page(s)

and APPENDIX I page(s)

[Please reference the exac* =e number, ‘\within the appendix.]

Standard 5.09 -

1) The progre »s ust inclug’; as minimal evidence of compliance with this Standard, the following:

a. Program pu i€ “and procedures
Included in AFPENDIX H|page(s)

and/or|APPENDIX | page(s)

[Please reference the exact page number(s) within the appendix.]

b. Contracts/agreements/MOUs with all clinical affiliates (provide at time of on-site evaluation).

c. Results of student course evaluations (provide at time of on-site evaluation).

d. Work study contracts (provide at time of on-site evaluation).
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Standard 5.10- The program must ensure that, regardless of the location of their instruction,
students have timely access to program faculty and to institutional academic
support services for assistance with their academic concerns and problems.

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Program/institutional policies and procedures

Included in|APPENDIX H page(s)
and APPENDIX |page(s)

[Please reference the exact page number(s) within the app2ndix.]

Standard 5.11 - Records of student evaluations gined securely and in sufficient
detail to document i deficiencies and achievement of
competencies for each st ecords must remain on file for at least five
(5) years after the studen program, whether or not the student
ultimately com j ts for graduation.

1) The program must includ of compliance with this Standard, the following:

a. Hard copy or electro ords of the following:

et applicable published admission criteria
f on-site evaluation).

Records of remediation
(provide at time of on-site evaluation).

e Records of disciplinary action
(provide at time of on-site evaluation).

e Official transcripts
(provide at time of on-site evaluation).
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Standard 5.12 -

1) The program must include, as minimal evidence of compliance with this Standard, the following:

a. Hard copy or electronic student records of the following:

e CoARC Graduate and Employer Surveys
(provide at time of on-site evaluation).

e CoARC Student and Personnel Program Resource Suseys
(provide at time of on-site evaluation).

e Course syllabi and evidence supporting ongf g curr, ular a2 »s¢ ient
(provide at time of on-site evaluation).

e (linical affiliate agreements and sche. .. »
(provide at time of on-site evaluation).

e Advisory Committee meeting. ‘nu.
(provide at time of on-site evaluc_an).

e Program faculty meet \.g min
(provide at tif e of on-. e valuation).

e Curreptysiirricc um vitae ¢ orogram faculty
(provide at uinr < ““s'evaluation).

e’ Copiesaf the pi gram’s RCS, accepted by the CoARC, for the previous three years
(proi Je at time of on-site evaluation).

e (u esof .ie NBRC School Summary Report for the previous 5 years, along with
annu._ program assessments of its curriculum based on TMC and CSE Sub Scores by
Content Domain
(provide at time of on-site evaluation).
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APPENDIX A —Organizational Chart

Include an organizational chart of the sponsor that portrays the administrative relationships under
which the program operates. Start with the chief administrative officer. Include all program Key
Personnel and faculty, anyone named in the self-study report, and any other persons who have direct
student contact except support science faculty. Include the names and titles of all individuals shown.

Use the following link for samples of blank organizational chai % /4 'needeg®
https://www.coarc.com/Accreditation/Program-Resources spx

Highlight any changes since the submissiogmf.the st self-siudy.

Place a completed organizational chart in the Suppleme. ary P¢ _uments folder (see page 8 for an
example). The document must be named exactly al’  ted be .

Exact name of document: |Appendix A -0Orga. 7atio.. Chart

Type of File: Microsoft Office Wora Yoc. ment (.doc,
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APPENDIX B - Resource Assessment Matrix (RAM)

Programs seeking Continuing Accreditation are required to complete all columns of
the RAM (Purpose, Measurement System, and Dates of Measurement).

Use this link to access a copy of your program’s matrix by I ‘ging inf.0 the
Annual Report of Current Status

**Click here to access the RCS**

Follow the link above to log into the annual reporti# tool. S ect the  .b labeled ‘RAM’ and
update or complete the matrix. Select the ‘Summa. »Ra® ort’ tab on the left to print the
completed RAM. DO NOT select the tab label. . 'Subn. RAM Report’. Place a completed
RAM in the Supplementary Documents folder (see »a. »8 for » example). The document must
be named exactly as listed below.

The RAM must either be saved as a PDF or . nneu.
e Using the full version of £ ‘o %crobat. ftware (not Adobe Reader), the RAM can be
saved as a PDF document & \seles ..._ %2 PDF printing option.

e Using Adobe Readel only, the. /AM must be printed and then scanned.

Contact Tammy Xlsup (817 83-zo.5 ext. 100) at the CoARC Executive Office if assistance is
required.

Exact name of «_sumeni| Appendix B—RAM |

Type of File: Adobe" _rtable Document (.pdf)

Please Note: The most recent RAM must be submitted with this self study. However, the program
must have the most recent five (5) years of RAMs available for the on-site evaluation.
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APPENDIX C — Program Personnel CV Outline Forms
and Supporting Documentation

Program Faculty CV Outline Forms for the PD, DCE, and MD have been included in the self-study
following this page. Place the written job descriptions (that include minimal qualifications) for the
PD, DCE, and MD in the Supplementary Documents folder.

Include additional completed CV Outline Forms for the Co-MD and paid fu , or pa’ -time program
instructional faculty. Follow the link at the bottom of the page for additioric % . Outline® orms*.
Create a single PDF document of all the additional completed CV Outline Forms, 1. me th iile as it is
listed below, and place it in the Supplementary Documents folder.

The document must be named exactly as listed below and4 = tric same e o le. Please contact
Bonnie Marrs (817-283-2835 ext. 102) at the CoARC Exea .ive Offi¢ if help. = zquired.

Exact name of document:|Appendix C— PD Job Desci 9u n |
Type of File: Adobe Acrobat Document (.pdf)

Exact name of document:|Appendix C-DCE Jc Desc ' n |
Type of File: Adobe Acrobat Docur® *.(.pdf)

Exact name of document: A nendix C - M _ Job Uescription |
Type of File: Adobe Acrobat| ocument pdf)

Exact name of dosument (on, 1io., “dble): Appendix C— Co-MD Job Description
Type of File: A< "be Acrobat C. cument (.pdf)

Exact name"_\dq 4ment:|A'~oendix C — Additional Faculty CV Outlines |
. §
Type of File: Acige Acrohfic Document (.pdf) (Should be combined into 1 .pdf doc or portfolio)

Exact name of docu._ =nt (only if applicable): Appendix C — Satellite Site Coordinator(s)
Type of File: Adobe Acrobat Document (.pdf)

Exact name of document (only if applicable): Appendix C — Sleep Instructor
Type of File: Adobe Acrobat Document (.pdf)

*Additional Program Faculty CV Outline Forms are available at www.coarc.com.

The CVs for the Key Personnel (Program Director [PD], Director of Clinical Education [DCE], and
Medical Director [MD]) are included in the self study report starting on page 58.
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For the PD include:
[ ] Program Faculty Curriculum Vitae Outline
[ ] Written job description (that include minimal qualifications)

For the DCE include:
[ ] Program Faculty Curriculum Vitae Outline
[ ] Written job description (that include minimal qualifications)

For the Medical Director include:
|:| Program Faculty Curriculum Vitae Outline
|:| Written job description(s) (that include minimal qualifica*ians)

Place completed Program Faculty CV Outline®orms »# .ny additional paid full- or part-
time program instructional faculty after the It s¢ ab de wription.

For the Co-Medical Director (if applicc yle, sluc e:
|:| Program Faculty Curriculum Vitae Outline
|:| Written job description(s) (thc ... "nde minin. ! qualifications)

For any additional paid | ill- or p. (-time program instructional faculty include:
|:| Program Faculty Curricu 1m Vitae \ 1tline for each*

For the Sat{ .iite Site Coor inators(s) (if applicable) include:
[ ] Progr{ > Facul{ Curriculu .1 Vitae Outline for each*

For the Primary . ' ep Instructor (if applicable) include:
D Program Faculty Curriculum Vitae Outline for each*

*Additional Program Faculty CV Outline Forms are available at www.coarc.com.
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Complete the following section for the Program Director. Include additional paid full- or part-time program
instructional faculty CV Outline Forms as directed on page 56.

Full Name:

Title Academic Rank:

Start Date of Current Employment Agreement/Contract:
End Date of Current Employment Agreement/Contract:

Teaching Status (F/T, P/T - Hours or % F/T):

Credentials (list all active credentials including applicable expiration-'ates).

NBRC RRT Registry Number:

Date NBRC credential earned:

RT Licensure/Certificas ‘oo ‘v State):

License/Certif’ ation Nvmber: Expiration Date:

Education (highes. '28re’ :arned for each category — include institution):

A. RT Degree:

Institution:
Month/Year Earned:

B. Other:

Institution:
Month/Year Earned:
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Work experience in clinical respiratory care:

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Please indicate specifically any experience ted _ min an ac rediv. 'respiratory care program either as an
appointed faculty member or as a clinical precey, »r (1. nnlic ble):

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (Fr«* i/To): -

Facility:
Position/Title.
Years Worked (F.. »/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Other Licenses/Certifications (e.g., ACLS, NRP, etc):
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Complete the following section for the Director of Clinical Education. Include additional paid full- or part-
time program instructional faculty CV Outline Forms as directed on page 56.

Full Name:

Title Academic Rank:
Start Date of Current Employment Agreement/Contract:

End Date of Current Employment Agreement/Contract:

Teaching Status (F/T, P/T - Hours or % F/T):

Credentials (list all active credentials including applicable expiration dates).

NBRC RRT Registry Number:

Date NBRC credential earned:

RT Licensure/Certification (sp¢ ify State)

License/Certification Numpe:. Expiration Date:

Education (i thest s zree earned. for each category — include institution):

A. RT Degre.

Institution:
Month/Year Earned:

B. Other:

Institution:
Month/Year Earned:
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Work experience in clinical respiratory care:

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Please indicate specifically any experience teaching in ar 3¢ ~ditea  spiratory care program either as an
appointed faculty member or as a clinical preceptor (if ap, ica. »\:

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Title:
Years Worked (From/To): -

Facility:
Position/Titl~
Years Wori. ' (From{ 0): -

Facility:
Position/Title:
Years Worked (From/To): -

Other Licenses/Certifications (e.g., ACLS, NRP, etc):
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Complete the following section for the Medical Director. For Co-Medical Director(s), include additional CV
Outline Form(s) according to directions on page 57 and click here

Full Name:

Title Academic Rank:

Start Date of Current Employment Agreement/Contract:

End Date of Current Employment Agreement/Contract:

Teaching Status (F/T, P/T - Hours or % F/T): Check here [ ] if nc_»ori _able

Board Certifications (list all active certifications including applic?” -c.. ratio. !'ates):

Name of the program clinicai «. »=rxa'you are credentialed:

MD Licensure/Certification (specify State):

License/Certification Number: Expiration Date:
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Training/Experience in the management of respiratory disease and in respiratory care practices:

Facility:
Position/Title:
Years Worked (From/To):

Facility:
Position/Title:
Years Worked (From/To): -
Facility:
Position/Title:
Years Worked (From/To): -

Facility:

Position/Title:
Years Worked (From/To): -
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APPENDIX D — Teaching and Administrative Workload Forms

Program Director Teaching and Administrative Workload Reporting Form

Name:

Academic rank:

Time allocations (per week):

% Teaching % Administrative Service

Teaching (for academic year):
Course Course Title nti¢ sated | Credit
Number ss Size Hours

TOTAL CREDIT HOURS:
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Other teaching-related activities:
(e.g., shared teaching, directed/independent study, guest teaching, coordination of teaching, and academic
advising)

Administrative

Approx
Hours
(per wk)

Category

ogram Management and Administration
Program Continuous Review and Analysis
Program Planning
Program Development
Faculty Supervision

Other:
Other:

TOTAL NUMBER OF HOURS:
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APPENDIX D — Teaching and Administrative Workload Forms

Director of Clinical Education Teaching and Administrative Workload Reporting Form

Name:

Academic rank:

Time allocations (per week):

% Teaching % Administrative Service

Teaching (for academic year):
Course Course Title nti¢ sated | Credit
Number ss Size Hours

TOTAL CREDIT HOURS:
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Other teaching-related activities:

(e.g., shared teaching, directed/independent study, guest teaching, coordination of teaching, and academic

advising)

COMMISSION ON ACCREDITATION FOR RESPIRATORY CARE
CONTINUING ACCREDITATION SELF-STUDY REPORT (CSSR)
BASE ENTRY INTO RC PROFESSIONAL PRACTICE

Category

Approx
Hours
(per wk)

Program Management and Administration

Program Continuous Review and Analysis

Program Planning

Program Development

Faculty Supervision

Other:

Other:

TOTAL NUMBER OF HOURS:

CSSR Base Entry Rev. 4.15.20
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APPENDIX E — Program Course Requirements Table

Place an asterisk (*) behind any changes since the submission of the last self-study.

Overall length of program in months = Orinyears = I:I Type of credits is: Semester
Length of semester/quarter in weeks = Quarter
Other
|

List all the general education courses and pre-requisite courses that are requiz’ . for the of ¥erral of the
degree upon completion of the program in the sequence in which the students wot. typica’ cnroll in them.

Program Pre-requisite Course or General £ducation *
Sequence by #
Course # Category Lectui #
Sem/ Quarter : . . . : : Lab .
4 (if applicable) (e.g., social/behavioral sciences s=manit. Hours Credits
natural sciences, £ ) aurs

(if applicable)

Total Required for Graduation ‘ ‘
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List all the respiratory care courses that are required for the conferral of the degree upon completion of the
program in the sequence in which the students would typically enroll in them.

# # # Faculty
Sequence Respi L #
< Course # esplrator\( Care ectur Lab Clinical . Responsible for
by Sem/ Course Title e Credits )
Hours Hours Teaching
Quarter # Hours

Total Required for Graduation: ‘ ‘
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APPENDIX F —Detailed Content Outline Comparison

Click on the icon to download the document. Complete and save the document in the
Supplementary Documents folder.

NBRC Therapist Combined Detailed Content Outline
Comparison

NBRC Therapist
Combined DCOC Jan

This document uses the NBRC’s new' '« atent' hatrix effective January
2020. Older versions of the content ¢ \ti. = cor. »arisons will not be
- n=oted.

Exact name of docum ent:metailed Content Outline Comparison
Type of File: Microsoi Office \'" brd Document (.doc)
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APPENDIX G — INSTITUTIONAL ACADEMIC CATALOG

additional document(s), file it as an At d reference it as needed. Contact
Bonnie Marrs for assistance.

Exact name of docu

Type of File: Ad

Portable
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APPENDIX H — PROGRAM POLICIES AND PROCEDURES MANUAL

Please indicate, where appropriate, policies which are institution-wide rather than
program-specific.

If the page numbers of the Policies and Procedure N
numbers, reference the PDF page numbers as

e different than the PDF page
the Self Study Report.

There should only be 1 document to entiix H. If there is evidence in an
additional document(s), file it as an Att d reference it as needed. Contact
Bonnie Marrs for assistance.

Exact name of document:

Type of File: Adobe P.
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APPENDIX | = STUDENT HANDBOOK

Please include all policies provided to students during the course of study and
indicate, where appropriate, policies which are institution-wide rather than program-
specific.

snapshots, or Print Screen views. It must not link to informati
the responsibility of the program to provide this inform

than the PDF page numbers,
dy Report.

If the page numbers of the Student Handboo
reference the PDF page numbers as requested

It is best to have 1 document to represen If you have evidence in an additional
document, you can file it as a rence it as needed. Contact Bonnie
Marrs for assistance.

Exact name of docu

Type of File: Ad Portable
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APPENDIX J — FACULTY & STUDENT EVALUATION SSR
QUESTIONNAIRES

Detailed instructions for accessing both of the on-line questionnaires were sent with
the CSSR template in the ‘Continuing Accreditation Self Study Report Due’ email.

Hardcopies of the surveys should not be provided,

The anonymous Faculty Evaluation SSR Questionnaires are required to be cc nlet’ . by each paid
faculty member (didactic, laboratory, and clinical) and the Medical Director(s,  part of .ie self
study process. The link to complete the on-line questionnaires was sent with the « SR /nplate in
the ‘Continuing Accreditation Self Study Report Due’ email.

PROGRAM DIRECTOR: Please provide the total number of Facuf ; Evalt tion S¢ hQud (onnaires to be
completed on-line by each of the following personnel categgl as:

Program Directt

Director of Clinicai_idu. tion

Medice. Miic har/Co- fedice. Director(s)

All full-time,_id prog.<in faculty (if applicable)

\ll pai.. me/adju ict paid program faculty (if applicable)

T. * “number of Faculty Evaluation SSR Questionnaires

The anonymous _Student Ev u... "3R Questionnaires are required to be completed by all
currently enro)® J students. T = link to complete the on-line questionnaires was sent with the CSSR
template in< .e ‘Contiuing Ac ‘editation Self Study Report Due’ email.

PROGRAM DIRE OR: Pleaf “provide the total number of Student Evaluation SSR Questionnaires to be
completed on-line<_hallf “rrently enrolled students:

Referees please use the following links to view the responses collected on-line:
(The links below will be set up by the CoARC Executive Office once the self-study has been submitted and the
questionnaires have been completed)

Faculty Evaluation SSR Questionnaires Student Evaluation SSR Questionnaires
(Base Program) (Base Program)

Faculty Evaluation SSR Questionnaires Student Evaluation SSR Questionnaires
(Satellite Option-if applicable) (Satellite Option-if applicable)
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PROGRAM NAME:

PROGRAM #:

The Advisory Committee should include representatives from the following groups: students, gi
employers, physicians and the public, as well as any others deemed appropriate by Key Personnc

‘vates, <

culty, administration, local

WHICH ORGANIZAT:

A\

CURRENT EMPLOYER

ROLE NAME EMAIL »2E YOU
SRELINTATI(S
CHAIR NA
PUBLIC
MEMBER NA
STUDENT REP NA

3.14.2020




ADVISORY COMMITTEE

PROGRAM NAME: PROGRAM #:

The Advisory Committee should include representatives from the following groups: students, git. ‘uates.« .culty, administration, local
employers, physicians and the public, as well as any others deemed appropriate by Key Personnc

WHICK,ORGANIZAT:
ROLE NAME EMAIL + RE YOU CURRENT EMPLOYER
SRE. NTATR S

3.14.2020



ADVISORY COMMITTEE

PROGRAM NAME: PROGRAM #:

The Advisory Committee should include representatives from the following groups: students, git. ‘uates.« .culty, administration, local
employers, physicians and the public, as well as any others deemed appropriate by Key Personnc

WHICK,ORGANIZAT:
ROLE NAME EMAIL + RE YOU CURRENT EMPLOYER
SRE. NTATR S

3.14.2020
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INCLUDE ATTACHMENTS

Place all attachments in the Supplementary Documents folder (see pages 8-10 for an example).
Contact Bonnie Marrs (817-283-2835 ext. 102) at the CoARC Executive Office if help is required.

&
N\
§
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